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(HOBas pegaKuus)
L O6mue mojoxenns.

1.1. Jlaunoe ITonoxenue o mKombHOM GHOMHOTEKE 06pa30BATEIbHOM OpraHu3aiK
paspaboTaHo B COOTBETCTBHE ¢ DenepalbHEM 3aKOHOM Ne 273-®D ot 29.12.2012 «O6
o6pasopanmy B Poccriickoii Mezepanyu» B peAaki|y oT 1 aBrycTa 2020 ropa u @3 or
29.12.94 Ne78-®3 «O 6ubnnoTeunoM aene» B penaknmy ot 1 mas 2019r., ¢ yaerom
depepanbHoro 3akoHa ot 25 mions 2002r. Ne 114-@3 «O mpOTHBOAEHCTBHH 9KCTPEMHCTCKOR
nesitenbHOCTH» B penakiam ot 01.12.2019r., YcraBoM MKOJIEL, B COOTBETCTBHH © @roc,
CanlluH.

1.2. BubnuoTeka sBisercs CTpyKTypHEM noapasaenernem [OV 510 «llepecnasis -
3asieccKoil MKONE-UETepHATa N3y, yJaCTBYIONMM B y4eOHO-BOCIATATCIIBHOM IIPOLIECCe B
LeJsx ofecnedenys IpaBa yIacTHAKOB 06pa30oBaTelBHOTO Ipoliecca Ha becrnaTHoe
moJib30Banue Gu6mMoTeYHO-HAGDOPMALMOHHBIMA PECYPCaMH. :

1.3. JlesTenbHOCTE GEOIHOTEKH OTpaXaeTcs B Y CTaBe 06pazoBaTenbHOTO

YUPEIKACHHS.

2. Iema mxonsHO#M OHONHOTEKH COOTHOCATCA C IEMSAMHU IIKOJIBL: dopMupoBaHHe

o61meit KyIbTypsl TAYHOCTH 00y4alOIIXCs Ha OCHOBE YCBOCHHA QenepalbHbIX
rocyJapCTBEHHEIX 00pa30oBaTe/IbHEIX CTAHAAPTOB (®I'0C), ux ananTalys K XH3HU B
oGIIeCTBe, CO3AHHE OCHOBHI ISl OCO3HAHHOTO BEIG0pa M MOCTE/YIOMICTO OCBOCHHA
npoeccuoHanbHBIX 06pa3oBaTebHBIX TPOrPaMM, BOCIHTAHHE rpakIaHCTBEHHOCTH,
TpyAomo6usL, OOBH K OKpYyXKarome# Ipupoze, Popnge, ceMbe, GopMEPOBaHHE 3J0POBOTO
o0pasa >XH3HH.

3. Bu6IHOTEKa PYKROBOACTBYETCH B CBOGH JNEATEIBHOCTH (enepanbHEIME 3aKOHAMH,

yKasamu d pacnopsxeruamu [Ipesuenta Poccmiicxoii @eneparay, NOCTAHOBICHAAMHA K
pacnopsokerusMu [IpaBuTe/ECTRA Poccuiickoit denepanni U HCOOIHATETHHBIX OPraHoB
cyonexror Poccuiickoil @enepalyy, yCTaBOM 06pa30BATENBHOTO YUPEHKICHHAS, TIONOKEHHEM O
GH6THOTEKE, YTBEPKAEHHOM JHPEKTOPOM 00pa30BaTeNbHOr0 YUpEACHHS.

4. TIopszoK IONE30BaHKs ACTOYHAKAMHU uH(OpMAIIHY, TIEpedeHb OCHOBHBIX YCIIYT U
YCIIOBHS WX TIPEAOCTABNIEHHS ONPEACIAIOTCA [onosxenreM o 6rémuoTeke 06pa3oBATENLHOIO
yupexaerns 1 ITpaBanamMy NoJTs30BaHMA 6u6IMOTEKOM, YTBEPKIEHHBIMH PYKOBOJUTEIEM
06pa30BaTENBHOTO yIPEHKISHHAA.

5. T1Ikosa HeCeT OTBETCTBEHHOCTE 3@ IOCTYNHOCTh U Ka4CCTRO GuOIMOTEYHO-
AHGOPMAIIHOHHOTO O0CITy)KHBAHHA OUOHOTEKH.

6. Opranusauus 06CITyKUBAHHS yACTHHKOB oGpa3oBaTebHOTO Ipouecca

IIPOM3BOUTCS B COOTBETCTBUH C IpaBATIAMH TexHHAKE 6E30MacHOCTH H IPOTHBOMIOXAPHEIMH,
CAHMTAPHO-TUTMEHAYECKAMH TPEOOBAHMIAMH.



11. OcHOBHBIE 320294

7. OcHOBHBIMA 3afia4aMH OHOIHOTEKH ABIAIOTCA:

a) obecnieueHne y49acTHAKaM 00pa30BaTEIbHOrO mponecca - 00yJaromuMmcs,

NeAaroruyecKuM paboTHHKAM, POTATENSAM (MHBIM 3aKOHHBIM IIPEICTAaBATENSIM) 0Oydalommxcs
(mamee - monb30BATENAM) IOCTYNA K HHGOPMAIIUH, 3HAHAIM, HAESIM, KyJIbTYPHBIM [EHHOCTAM
HOCPENCTBOM HCIOJIb30BaHNHA OnOmMoTeYHo - HHQOPMAIMOHHBIX PECYPCOB 00pa30BaTENEHOTO
YUIpEXICHHS Ha Pa3IMIHBIX HOCHTEIIX: OYMa)KHOM (KHIKHEIA (oI, ORI NEPUOANIECKAX
H3/1aHnH ), KOMMYHUKaTHBHOM (KOMITBIOTEPHBIE CETH) M HHEIX HOCHTEIIAX;

6) BocIIMTaHHE KYJILTYPHOTO ¥ MPAXKIAHCKOr0 CaMOCO3HAHHSA, IOMOIIb B

conpanu3anyuy o6y4aromerocs, pa3sBHTHH €ro TBOPYECKOr0 IOTECHIHAIA;

B) (pOpMEpPOBaHEE HABLIKOB HE3aBHCHMOro OHOIHOTEUHOro MONMb30BaTeNd: 06ydeHHe

TIOMCKY, 0TOOpY ¥ KPHTHIECKOH OlleHKe MH(popManmy;

I') COBEpIIEHCTBOBAHHE NIPEAOCTaBIgeMBbIX OGubIHOTEKOH YCIyr HA OCHOBE BHEPEHHS

HOBBIX HH(OPMALMOHHAIX TEXHOIOTHN ¥ KOMITBIOTEpH3aHH 616 M0TeTHO-HEGOPMAIMOHHEIX
IPOLECCOB, (hopMHUpOBaHHe KOM(POPTHON OHOMMOTEYHOH CPEIEL.

1) NOoMoNHeH!e ¥ coxpanenue GoHAoB OHOIMOTEKH YIEOHO-METOMMIECKIMH

H0COOHAMHE, OTBEYAIOIMM TpeGoBaHusIM peanusanud HOBEIX ®T'OC.

IIT OcHoBHEIe QyHKIHHA

8. Jlia peau3aly OCHOBHBIX 3a7ad OHOIHOTEKaA:

a) hopmupyer dorx 6ubmroreuno-uHbOPMANMOHHBIX peCypPCOB 06pa3oBaTENEHOrO
VUpEKICHUS: ;

* KOMILJIEKTYET YHHBEpCaIbHEI QOH] yIeOHBIMA, XyA0KECTBCHHBIMH, HAYYHBIMH,
CHOpaBOYHBIMH, IIEAArOTHYECKAME H HaYYHO-TIOMY JIAPHBIMH JOKYMEHTAMH Ha TPAJHUAOHHBIX 1
HETPaUIMOHHEIX HOCHTEIAX HH(QOPMAIIHH;

* akKyMynEpyeT QO J0KYMEHTOB, CO3/IaBaEMBIX B 00pa3OBaTeTBHOM yIPEXACHAH
(my6makaumii 1 paboT meparoros 06pa3oBaTE/IBHOTO YIPEKACHNSA, Iy IIIHX paboTt
obyuaromuxcs 4 Ip.).

® OCYILECTBIIACT pasMECIIEHHC, OpraHu3anHio H COXpaHHOCTb JOKYMCHTOB;

0) co3naét nHGOPMAITHOHHYIO IPOAYKITHIO;

* OpraHM3yeT H BeIET CIpaBoYHO-6ubmorpadudeckuil annapar: KaTaiort (andaruTHBN

¥ CHCTEMAaTHYCCKHit), 3M€KTPOHHbIHA KaTanor, 6a3sl JaHHBIX TI0 npobumo 06pa3oBaTENEHOTO
y4peXICHAS;

« obecreurBaeT HHOPMHEPOBAHKE II0TE30BaTENeH 06 uH(pOPMANMOHHOM IIPOAYKIHH;

B) oCymiecTBiIseT AH(pepeHIMPOBAHHOE 6ubMHoTEYHO-HHPOPMAMOHHOE

obcryxuBaHue

ofyuarommxcs:

* IpefocTaRIseT HE(GOPMAIHOHHEIE PECYPCE! Ha PasNMYHEIX HOCHTEIAX Ha OCHOBE
A3ydeHHs UX HHTEPECOB M HH(HOPMAMOHHEIX notpeGHOCTEH;

* CO3/IaET YCIIOBHS [ Peari3alyy CaMOCTOATENEHOCTH B o6y4eHRH, IO3HABATEIBHOH,
TBOpPYECKOM JeSTeTLHOCTH ¢ ONOPOA Ha KOMMYHHKAIHIO; croco6CTBYET Pa3BUTHIO HABBIKOB
camoo6ydeHns (y4acTHe B CETEBBIX OJIMMITHA/AX H ap.)

» opraau3yeT oOyJeHre HaBBIKAM HE3aBUCHMOTO 6GIIHOTEYHOTO TIOJB30BATEIL
noTpeGATENs HHGOPMAIIKH, CONEHCTBYST HHTETPALH KOMILIEKCA 3HAHWN, YMEHAH ¥ HABBIKOB

paGoTsl ¢ KHUTOMH H HHOpPMAIHEH; ”
* OKa3bIBACT HHGMOPMAIMOHHYIO ITOANEPHKKY B PELICHAH 33124, BO3HMKAIOIIMX B IPOLEC
HX y4eOHOH, camo06pa30BaTeIbHOM 1 JIOCYrOBO# JIEATENIBHOCTH,

* OpraHu3yeT MacCOBbIC MEPOTIPHASTHA, OpHEHTHPOBAHHEIC HA Pa3BATHE ofmek 1 .
QATATENLCKON KYIbTYPhl THIHOCTH, COACHCTBYET Pa3BHTHIO KPUTHYECKOrQ MBIIIEHA;



* COACHCTBYET WICHAM IEIArOriuecKoro KOJUICKTHBA M 4IMHHHCTPAIMH YUPEKICHHS B
OpraHu3anuy 06pa3zoBaTeNHEHOTO MPoIeccea U Aocyra obyJaomxces (IpocMOTp BHASODHIEMOB,
CD-zucKoB, Ipe3eHTald pa3BHBAIOIIMX KOMIIBIOTEPHEIX UID);

PYKOBOJMT BOCIHTATEILHON pabOTOM ¢ KHUIOM B IpyIIax MHTEPHATE, B Kjaccax
IIKOJIEL;

r) ocymecTBiseT HbdepeHIEpoBaHHOS OHOIHOTEUHO-HH(POPMAITHOHHOE
o0cmyXuBaHHE

Melarorn4ecKux paboTHHKOB;

* BRIBJIAET HH()OPMAHOHHEIE IOTPEGHOCTH H YOBJICTBOPACT 3aIIPOCEH], CBA3aHHEIE C
00y4ueHHEM, BOCIHTAHUCM M 3[I0POBBLEM JIETEH;

* BEIABISET MHGOPMANMOHHEIE NOTPeOHOCTA M YAOBJICTBOPSACT 3allpOCHl B 061acTH
NEJarora4ecKuX HHHOBAMiI W HOBBIX TEXHOJIOTHH;

* cofielicTByeT IpodECCHOHATBHOM KOMIIETEHIMH, IOBLIIICHHIO KBanu(uKauy,
NPOBE/ICHHIO ATTECTAIUH;

* co31aéT GaHK NeNaroraYeckoi HH(pOPMAIIH KaK OCHOBEI €THHON HH(OPMAHOHHOH
ciy)0B1 00pa30BATEIIFHOTO YUPEAACHHS, OCYINECTRIIAET HAKOIUICHHE, CHCTEMATH3aIMIO
HH(OpMAaLFH 110 NpeaMETaM, pasfieNiaM i TeMaw;

* OpraHM3yeT JOCTYN K 6aHKy mefaroruyeckoi HHGopMaIEH Ha JOOBIX HOCHTEILIX,
IPOCMOTP 3NEKTPOHHBIX BEPCHI EarorHIeCKHX H3/IaBuil;

* OCYIIECTRISET TeKyIee HEpopMUpoBaHne (THH HHGOPMALEH, 0G30PE!I HOBEIX
HOCTYIUIEHHAH ¥ MyOnuKammit), kHbOPMHPOBAHHE PYKOBO/ICTBA 06Pa30BATENBHOTO YIPEKACHH
[0 BOIIPOCAM YIIpaBlIeHAd 06pa30BaTEILHEIM IPOLIECCOM;

* CIOCOGCTBYET IIPOBEICHHIO 3aHATHH 110 GOPMHPOBAHKIO HH(OPMALIMOHHOH KyIBTYPEL
senseTcs 6Gasol IS MPOBeJEH s IPAKTAYECKHX 3aHATHHA Mo paboTe ¢ HH(QOPMaITHOHHEIMH
pecypcamu;

1) ocymecTeisier quddepenuposanaoe GuGIMOTEIHO-HHPOPMAITHOHHOE
obcayxuBanue

ponuTenel (HHBIX 3aKOHHBIX IPEICTABATENEH) 00y JarompXcs;

* YIOBJIETBOPSET 3ANPOCH NONb30BATENCH K HHOPMHUPYET O HOBBIX NOCTYILIEHHAX B
6u6ImOTEKY;

* KOHCYJIBTHPYET 10 BOIPOCaM OpraHM3aly CEMEHHOro ITEHUsA, 3HAKOMHT C
mH(opMaimell 1O BOCIHTAHMIO JETEH;

KOHCYJIETEDYET II0 BOPOcaM y4eGHBIX H3/IaHuit 1yii 00yalomuxCs.

IV. Opranu3anus AesTeNbHOCTH OnbanoTeKH

9, Haymaume yKOMILIEKTOBaHHON GHOTAOTEKH B 00pa30BaTENLHOM YHIPEXKIEHIH
063aTENBHO, B TOM YMCIE B MAIOKOMIUICKTHOM Y4YPENICHAM H YIPSKACHAH,
PACIIONIOKEHHOM B CEITHCKOH MECTHOCTH.

10. CtpyxTypa MKOIBHOH GHOTHOTEKH BKIIOYACT aBOHEMEHT, MECTA B YHTAILHOM 3alle,
samacHoM otaen (yueGHUKOB H TyOIHKATHOH NATEPATYPEI)).

11. Br6HOTeIHO-MHBOPMAIHORHOE 0GCIy)KUBAHHE OCYIIECTRIAETCA HA OCHOBE
B6:1oTeYHO-HH(POPMAHOHHEIX PECYPCOB B COOTBETCTBHH C y4e0HBIM M
BOCITATATE/ILHEIM [LIAHAMHA 06Pa30BaTENBHOrO yUpeX/IeHH A, IPOrpaMMaMH 1 TITAHOM
paboTEl OHONMOTEKH.

12. Cnoscopckas oMOLIb, ITOTyIEHHAA 6u6THOTEKOHM B BUE LEJEBBIX CPEACTE HA
KOMIUTeKTOBaHEe (OH/A U 3aKyIKy 060pyAOBaHHS, HE BICUET 38 c000ii CHIKEHUA
HOPMATHBOB H pa3MepoB (UHAHCHPOBAHKS H3 610mKeTa 00pa3oBaTeNBEHOIO
yIpeRACHHSL.

13. B mensix obecieucHns MOAepHH3AMH GEOTHOTEKH B yCTOBIIAX nH(pOpMaTH3AIAM
06pasoBaHus ¥ B NpeZieNiax CPe/ICTB, BRIIIACMBIX yapeaTesMA, 00pa3oBaTelbHOE
yupexnenne obecreunpaet GHGIHOTEKY:

* rapaHTHPOBAHHLIM PUHAHCHPOBAHAEM 6u61HOTeYHO-HH(POPMAIHOHHEIX



PECYPCOB (B CMETE YUPEKICHHS BEIBOIUTCS OTAEIIHHO);

* HeOOXOAMMBIMA CITyXeGHBIMH W IIPOM3BOICTBEHHBIMY IIOMEIMEHHAMA B

COOTBETCTBHH CO CTPYKTYpO# OGMONHOTEKH H HOPMaTHBAMH 10 TEXHHKE 6€30acHOCTH
3KCIUTyaTalldH KOMIIBFOTEPOB H B COOTBETCTBHY ¢ nonoxeHusMA CanllnH;

* COBPEMEHHOH 3IEKTPOHHO-BEMMCIIMTENBHOM, TENEKOMMYHHKAITHOHHOMR 1
KOIIAPOBANBHO-MHOXXHTENBHOM TEXHAKOM ¥ HE0OXOJAMBIMHE [IPOrPAMMHBIMH IIPOIYKTaMH;
* PEMOHTOM H CEPBUCHBIM 00CITyXKABaHHEM TEXHHKH U 000pyI0OBaHHA

OubnuoTexy;

* GHOIMOTeUHOH TeXHUKON ¥ KAaHIETIPCKUMHE IPHHAUIEKHOCTAMH.

14. O6pa3zoBarenpHOe YUpeXIeHHEe CO3AAeT YCIOBHS JJ11 COXPAHHOCTH allapaTrypsl,
obopynoBaHuA H HMyIIecTBa GHOIHOTEKH.

15, OTBETCTBEHHOCTE 38 CHCTEMATAYHOCTh H KQUECTBO KOMILIEKTOBAHKS OCHOBHOI'O
(onma 6uGIHOTEKH, KOMILICKTOBAHHAE YIe6HOTO (POH/A B COOTBETCTBHH ¢ (he/iepabHbIMK
nepevHsIMH YIeOHIKOB H yIe6GHO-METOUYECKHX H3JaHIH, CO3/aHIE HEODXOUMBIX YCIOBUN
IUIS AeSTENLHOCTH OHONHOTEKH HECET PYKOBOAUTENE 06pa30BaTENLHOTO YIPEKICHHS B
COOTBETCTBHH € YCTABOM YIPEKICHHS.

16. Pexxum paboTHI HIKOIBHOM OHOIHOTEKH ONPEAENACTCS B COOTBETCTBHH C NPABHIIAMH
BHYTPEHHETO pacHopsKa Kokl [Ipy onpenenenny pexxuma paboTel GHOIHOTEKH
IpeAyCMaTPUBACTCS BBIICTICHHE:

* IByX 9acoB pabodyero BpeMeHH €XeJHEBHO Ha BHINOJHEHHE BHYTPH

OuGmoTeuHo# paboTh;

* O{HOTO Pa3a B MECHI] - CAHUTAPHOTO JIHS, B KOTOPEIH 06CITyXHBaHHE

HOJIB30BATENEH HE MPOH3BOIHTCH.

17. B nensix obecrneyenns paldoHATBHOTO UCTIONB30BAHMA HHOPMATHOHHBIX

pecypcoB B. paboTe ¢ JIeTHMHE ¥ IOHONIECTBOM GHOTHOTEKA IKOJIBI B3aUMOEHCTBYET C
neTcKoi GHOIMOTEKOH.

V. Yuer nocryniieHns ¥ BbIOLITHSA JOKYMEHTOB OH0/IHOTEIHOrO thonaa
18. IlpueM HOKyMEHTOB B (hoHI 6HOIHOTEKH BKIFOYALT CIIEAYIOIIHE OCparHH:
e CBEpKa NOCTYILIEHUH C IEPBIYHBIM YIETHEIM JOKyMEHTOM (HaKNanHas, aKT),
BKJIIOYAIOLIAM CIIHCOK MOCTYNHBIIMX JOKYMEHTOB;
¢  COCTAaBIEHWE NIEPBAYHONO YUETHOO JOKYMEHTa /il IOCTYIUIeRHH 6e3
COIPOBOJHTEIIHHOM IOKYMEHTALMH;
¢ PETHCTPaNHS NOCTYIMBIIAX JOKYMEHTOB B PETHCTpaX CyMMapHOro, PyIIIOBOro A
wrmuBEAyansHoro yaera (COCT 7.0.93-2015 «BubnmoTeunsli ¢onn. TexHonorus
(hOpMHpOBAHHS?).
19. TIps MONOJIHEHAH OCHOBHOrO GHGMIOTEYHOrO honza Heo6xoauMo cobImoIaTh
TpeGoBanus DeicpaTbHOro 3aKOHa OT 25.07.2002 Ne 114-®3 «O npoTABOACHCTBAM
3KCTPEMHCTCKOM JeSTeNbHOCTH?. JIOKYMEHTE], BKIIOUEHHBIC B ICPEHCHE SKCTPEMHCTCKUX
MaTepHasoB, IpHobpeTaTs 3aIpeIleHO, IPH BLIABICHAN HX B (poHzae — A3BIMATH K3 ZOCTYTIA.
20. Vuer u o6paboTka IoKyMeHTOB GubmoTedHOro dhonya.
20.1. Vuer 1 06paboTKa JOKyMEHTOB OCHOBHOTO (JOH/Ia OCYIIECTBIACTCA HHIABHIYATBHEIM
crioco6oM. CBeIEHHS O OCTYIHUBIIAX NIEYaTHHIX IOKYMEHTaX BHOCSITCIH B «KHHry CyMMApHOTO
yueTa TOKYMEHTOB OCHOBHOTO (GOH/a.
TocTynuBIIAM JOKYMEHTaM NPHACBAUBAIOT VHWBHAYaTBHE PETHCTPANMOHHEIN HOMED
(MHBEHTApHBIH HOMEp WM MHOK 3HAK, TIPMHATELA B KAYECTBE PETHCTPAlMOHHOTO HOMEPA,
CHCTEMHBIH HOMEp Ul SEKTPOHHBIX IOKYMEHTOB) H nmp XpaHeHHs.
PernCTpaIMOHHbIE HOMEPa M IA(PEI OTMEYAIOT B PETHCTPax MH/IBAZANBHOTO YIeTa o
JOKYMEHTOB — MHBEHTAPHOM KHHUTE, KApTOTEKE PErHCTPaltHi raser, XypHAJIOB, Y4ETHOH Oase

JaHHBLX.




Bce sx3eMnspsl IpHHATHIX B3aHmiA mTemMnemonTes. [lTteMnens ¢ HAUMEHOBaHHEM
o6pa3oBaTenbHON OpraHu3alUy A0JDKEH OBITH NPAMOYTONBHOM (OPMBI, pa3MEPOM HE
bonsime yem 1,574 cm.
IITTemMnens craBuTcd Ha 060POTE THTY/IHHOTO JICTA (IIPU OTCYTCTBHM THTY/IBHOIO JIACTA — Ha
[EePBO# CTPaHHUIIE TEKCTa IO 3arjiaBueM), Ha 1 7-i cTpaHAne NOA TEKCTOM B JIEBOM HHXKHEM
yriry u Ha 06opoTe Kaxjoro npunoxerus. Ha 6ponnopax u xypHanax mMTEMIENb CTaBUTCA
TONEKO Ha 00/10)KKe HIIM Ha IIEPBO# CTPAHMIIE TEKCTA.
Cocran ocHoOBHOrO (hoH/Ia GUKCHpYeTCs B KAPTOYHOM aN(DaBEUTHOM KaTalore, B SEKTPOHHOM
Oase maHHBEIX OUOIMOTEKH.
20.2. Vyer n ob6paboTtka cnenuamazuporanHoro gouia. Crenpanu3upoBaHHbi Gous
YUYHATHIBACTCH M XPAHUTCS OTAENBHO OT OCHOBHOrO OMbmaoTeyHoro Goxzaa.
Y4eT JOKYMEHTOB CHCIHANM3MPOBaHHOrO (POHMA, KaK MHOTO3K3EMIUIAPHOM TMTEPATYPEL,
OCYIIIECTRIISETCA TPYNTIOBEIM CIOCOGOM M oTpaxaercs B «KKHuTe cymMmapHOro yJera y4e0Horo
(boHIa» U B KAPTOTEKE PErHCTPANMOHHABIX KAPTOYEK.
Ha xaxkoe HauMeHOBaHHE JOKYMEHTOB CIIEIHATM3INPOBAHHOTO (OH/IA 3aBOJMTCH OTAC/IbHANA
y4eTHas kaprouxa. Kaprouku ¢ 6ubimorpaduueckum onucaHueM W3JaHui y9eOHUKOB
PacCTaBIAIOTCH B YYETHYIO KAPTOTEKY 10 KIIACCAM, a BHYTPH KIIacCOB — 10 anpaBuTy hamummi
ABTOPOB HJIM 3aryiaBuii. JIns KOHTPOJIS 33 COXPAHHOCTHIO YYETHBIX KAPTOUCK OHH
peructpupyiores B «KypHane peracTpanyy yIeTHEIX KapTOUeK YUeOHHKOBY.
Texunueckas 06pab0OTKa JOKYMEHTOB MPEXYCMATPHBAET CAESAYFOLIHE ONCPALUH:
e MPOCTABJIEHHE HA KAKAOM JJOKyMEHTE IITeMIes 6uOIHOTEKH B COOTBETCTBUH C
DyHKTOM 4.3.1 HaCTOAIIETO HONOXKECHHES,
e YCTaHOBJIEHHE CPEJICTB 3AIMUTEI OT YTPATHl (MArHHTHBIH JATIHK, PajIA0-HII, HHOH BHX
MapKHPOBKH);
¢ H3rOTOBJICHHE H IPHKPEILICHHE K JOKYMEHTY nacnopra yueOuuka. [Tacnopt yae6HuKa
IIPHKJIEHBAETCA Ha OCHeHeH cTpanuie yueOnuKa. 3anonHseTcs IPH BEIaYe TATATENNO.
VyeT crienuaTi3upoBaHHOro (oHIa IIPeyCMaTPUBAET OTPKCHHE €r'0 COCTaBa B CIIPABOYHO-
6ubamorpaduueckoM anmnapare GUGTHOTEKH, B TOM IACIE B SNEKTPOHHOM Gaze JaHHBIX.
21. Bri6sITHE MOKyMeHTOB GubmHoTEIHOrO BOHA.
21.1. TIpHaMHEL IO KOTOPEIM ZOKYMEHT MOYET GHITE BHIBEICH U3 COCTaBA GHOMMOTE HOrO
dona, BRIIOYAIOT B TOM YHCIIE BETXOCTD, NE(QEXTHOCTD, YCTAPENOCTH [0 COACPKAHMIO, yTPATY.
Hckmouenre JOKyMeHTa 3 6u6mmoredroro $hoHIa MPOBOAUTCS Ha OCHOBAHMM aHAH3a COCTaBa
6uGmmoTeuHoro (hoHIa ¥ pe3yNIbTAaTOB €ro MPOBEPKH.
21.2. TTox BETXOCTHIO JOKYMEHTA IIOHUMAIOT PE3YJIbTaT eCTECTBEHHOIO CTApCHAA HIIH
(Gu3HYecKoro H3HOCA JOKYMEHTA.
21.3. TTox neheKTHOCTEIO JOKYMEHTA IOHHMAIOT YaCTHYHYIO HIIM OJHYIO yTPaTy
SKCIUTyaTALEOHHEIX KAYECTB IOKYMEHTA B PE3Y/IbTATE BHEMHETO BO3AEHCTBHA.
21.4. Tlo yCTapeIOCTHIO TI0 COAEPXKAHHIO TOHUMAIOT IIOTEPIO AKTYabHOCTH TEMATHKH,
TIOTREPIAAEMYIO OTCYTCTBAEM CIPOCA YHTATENER, HEBOCTPEOOBAHHOCTEIO B
nepepacupeie/leHHH U pead3aluy.
2?1.)5‘3.]3H0[;[py1pa'r0ﬁ ;ongfaema HOHHMAIOT ero OTcyTcTBHE B (oH/Ie GHOIMOTEKN 0 NPUIHHAM
IOTEPH, XUIICHUA, GeICTBAMR CTHXHHHOTO, TEXHONEHHOTO (B TOM YHCIIC XaKepCKOH aTakd H
HEBOCCTAHOBHMOTO ¢605 2JIEKTPOHHOTO 060PY/JOBaHHS) MK COLHANBHOTO XapakTepa, 1o
HEYCTaHOBJIEHHOH IIPUIHHE.
21.6. TIponecc HCKIIOUEHHAS TOKYMEHTOB H3 GoHza OGuOMMOTEKH OCYNIECTBIIAETCH B
COOTBETCTBHH ¢ IIOpS/IKOM ydeTa JOKYMEHTOB, BXO/UIIHX B COCTaB 6ubmoTegHoro GoHza,
yTBEPKACHHBIM IpHKa3oM MAHKYITETYpbI Poccuu ot 08.10.2012 Ne 1077.
21.7. BuibsiTHe JOKyMEHTOB GubmuoTearoro ¢hoxnna IPOH3BO/IHTCA B pe3yJbTaTe UX CIMCAHHSA
KOMHCCHeH, CO3IaHHOM pyKoBoauTeeM 00pa3oBaTeIbHOH OpraHA3alHH.
21.8. VTwm3anas CIECaHHBIX JOKYMEHTOB GHOIHOTETHOTO donaa IpoOH3BOAUTCA B

COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccriickoil defepanyy.
5. IIponepka AOKyMenTOB GHOTHOTETHOIO thonga




22, IInaHOBas MpOBEpKa JOKYMEHTOB OGrOMHOTEYHOrO (hoHAa IPOBOIATCS C
TEPHOIMYHOCTHIO OJIMH Pa3s B IIATH JIET HA OCHOBAHWH rpaduKa NPOBEPKH, YTBEPXKICHHOIO
3apenyromuM 6ubmoTexoi.
23. BHemaHOBas IPOBEpPKA JOKYMEHTOB 0u6MHOTEIHOr0 OHIA MPOU3BOATCS B
0053aTeIEHOM NOPAIKE:

e IIPH MOCTYIUIEHUH HOBBIX JJOKYMEHTOB B (DOHL;

e IIpH BEIBICHHH (aKTOB XMIIEHHS, 3N0YNOTPEOIECHHS WK IIOPYA JOKYMEHTORB;

e B CIIy4ac CTUXHMMHOrO GECTBYS, N0XKapa WK JPYTAX Ipe3BEIYalHEIX CHTYALHH,

BBI3BAHHBIX 3KCTPEMAIBHEIMY YCIIOBHAMH;

e IIpM pEOpraHU3alM¥ WM JUKBHAAALKM 00pa3oBaTEIbHOM OpraHu3aliyy.
24. Tlo uToraM IpoBEPKH 3aBeAyIOMMi GubmoTeKol cocTaBIseT akT. Ecim kakue-To
JOKYMEHTBI OTCYTCTBYIOT [I0 HEYCTaHOBJICHHOM MPHYMHE, TO K aKTy IPHKIIaIBIBACTCI WX
CIIKCOK, B KOTOPOM (DHKCHPYIOTCS CBEZIEHHS O KONUIECTBE JOKyMEHTOB 6nbmoTeunoro honaa
B HAIMYHH ¥ KOJHYECTRE OTCYTCTBYIONMX JOKYMEHTOB, B TOM YHCIIE IO HEYCTAHOBJICHHOH
npuanie. B akTe Taloke yKasbIBaeTCs HOMED M JaTa akTa NpeABIayInel NPOBEPKH.
25. IpoBepka GubHOTEHHOTO (hOHAA Ha HANMYKE JOKYMEHTOB, BKIIOYCHHEIX B (eepabHbli
CIIMCOK SKCTPEMHCTCKHX MaTEpPHAJIOB, OMYOIMKOBaHHEIH Ha OQUIMATLHOM CaliTe
MusncTepcTia roctTunun Poccuiickoll ®enepanuu, MpOBOJHUTCA B COOTBETCTBHH C OT/ICNBHEIM
JIOKAJILHEIM aKTOM 00pa3oBaTebHOM OpraHu3aliy.
26. Tlpu BHISBIEHMM B IPOLIECCE IPOBEPKH (POHMIA OTCYTCTBYIOLIMX JOKYMEHTOB M
HEBO3MOXHOCTH YCTAHOBJICHMs] BAHOBHEIX JIMII YOBITKM [0 HEJOCTaYaM CITHCHIBAIOTCS B
COOTBETCTBHH C JACHCTRYIOMMM 3aKOHOIATEIECTBOM.

VI. Ynpasnenue. lllTarsl.

27. YrpagieHue MKOIBHOM GHOIHOTEKOH OCYIECTBIAETCS B COOTBCTCTBHH C
3aK0HOZATeILCTBOM Poccuiickoi ®enepaliuy B yCTABOM IIKOJIBL.

28. O6mee pyKOBOICTBO JEATENHHOCTHIO GHOIMOTEKH OCYIECTBISET PYKOBOTUTEN:
00pazoBaTENBEHOIO YIPEKACHH.

29. PyKoBOACTBO MKONBHOM 6HOIMOTEKOM OCYIECTBISET 3aBeayromuit GHGIHOTEKOMH,
KOTOpHIif HECET OTBETCTBEHHOCTh B IPEJEIAX CBOCH KOMIETCHITHH EPENt ob1ecTBOM M
JMPEKTOPOM IIKOJEI, 06YJarOIUMHCS, HX POIUTEILAMK (MHBEIMM 3aKOHHBIMH TIPE/ICTABUTEIISAMH)
33 OPraHM3anyIO U Pe3yJIbTATH IeATeNbHOCTH MIKOTHHON OHOIMOTEKH B COOTBETCTBHH C
bYHKIMOHAIEHEIMA 00S3aHHOCTAMHE, NPEyCMOTPCHHBIMA KBaIH(pHUKAITMOHHBIMHA
TpeGOBAHASIMH, TPYIOBBIM JAOTOBOPOM H YCTABOM INKOJIEL.

30. 3aBeyiomuii GuGIAOTEKOH Ha3HAYACTCS IMPEKTOPOM IIKOIBL, SIBJACTCA YIEHOM

116 JATOTMYECKOr0 KOJUIEKTHBA ¥ BXOJHT B COCTAB NE/IATOTHYECKOr0 COBETA 06pazoBaTeILHOTO
YUpEKACHHAA.

31. MeToaHIecKoe COTPOBOIKACHHE IEATENHHOCTH GA0IHOTEKH obecre4uBacT

crem@anucT (METOAMCT) O yeOHEM QOH/IAM M IIKOJIBHEM 6ubIHoTEXaM OpraHa yImpaBlIcHHA
0GpasoBaHHEM.

32. Bapexyromuii 6HGIHOTEKOH (6ubmaoTeKaphb) paspalaThBacT i IPE/ICTABIACT
PYKOBOJIHTEIIO 00pa30BaTeIbHOr0 yIPEXACHHAs Ha yTBEpIKIECHAE CIEAYIONIHAE NOKYMEHTRL:

a) [TOJIOKEHHE O 6ubmMoTEKE, MpaBUIIa ONE30BAHKA 6UOIHAOTCKOH;

6) CTPYKTYpY M LITATHOE PACIIMCAHHE 6r6IHOTEKH, KOTOpEIe pa3pabaThBaloTcd Ha

oCHOBE 00BEMOB paboT, ONpeeTeHHBIX TIOJIOKCHACM O KOHKpETHOH GmbmmoTexe
06pa30BATENBHOrO YIPEAKCHHA ¢ HCIIONE30BAHMCM «MexoTpaciIeBEIX HOPM

BPEMEHH HA IPOLIECCH], BEIOJIHACMBIC B 6uOIHOTEKAX) (uof,'ranoanemie

MBEHHCTEPCTBA TPY/a B COLUANbHOT0 pasBATHH Poccnitckoii ®emepauuu oT 3

deppanst 1997 r. Neb);

B) IUIAHOBO-OTYETHYIO JIOKYMEHTAIHIO;

r) TEXHOTOTHYECKYIO AOKYMCHTAIHIO.



25, TlopanOK KOMILIEKTOBAHMS IITaTa GuOIEoTeKA 0Opa3OBaATENLHOTO YIpEKACHAT
pernaMeHTHpYETCs €r0 yCTaBOM.

33. B nemsix obecriedeHns madhepeHIEpOBaHHON paGoTsl GuOIMOTEKH MOTYT
BBOJUTHCA

NOIDKHOCTH: OMOIMOTEKAPE, Gubmaorpad.

34. Ha paboty B 6ubIMoTEKy IPHHUMAIOTCH JIHIA, AMEOLIHE HE0OXOMMYTO
TIpoheCCHOHANBHYIO TIOATOTOBKY, COOTBETCTBYIOMYIO TpeOOBAHAIM
kBaMMpHKAIAOHHOH

XapaKTEePHUCTHKH 110 JOJDKHOCTH H noJy9eHHOR CrIeLMANIEHOCTH, [OATBEPKAEHHYIO
joKymMeHTamu 06 00pa3oBaHuy H (wiH) KBaMAGHKAIAH.

35, Pa6oTHAKH OGHOIMOTEK MOTYT OCYLIECTRIATH [TeJarOTHYECKYI0 ASATEIBHOCTD.
CoBMEILCHHE Gu6HOTe HO-HHGOPMALHOHHOH B [1eIaroTUHYeCKOH e TeIBHOCTH
ocyniecTBIAETCs PaCOTHAKOM 6ubIMOTEKH TONBKO Ha 106 pOBOBHOM OCHOBE.

36. TpyaoBbie OTHOIICHHAS palOTHHKOB GubIHOTEKH B 00pa3oBaTEILHOTO
yapexIeHAs

peryIHpYIOTCs TPYAOBEIM J(OTOBOPOM, YCJIOBHA KOTOPOTO HE JOIDKHBI
NPOTHBOPEIHThH

1aKOHOAATEIECTBY Poccaiickoit ®eaepanu 0 TPYAC.

VIIL IpaBa 1 00A3aHHOCTH onbamoTeKH.

37. PaboTHHKH Ko TLHOM 6n0MHOTeKH HMEIOT npaso:

a) CaMOCTOSTEIEHO pEIGEpaTh HOPMEL, CPEICTBA ! MEeTOE! GHOIAOTEUHO"
nH(OopMaIIOHHOI0 obciyXuBaHHS 06pa3oBaTeNBHOTO A BOCIIMTATENHHOTO IPONECCOB B
COOTRETCTBHH C leNAMY A 3aja9aMHu, yKasaHHBIMH B yCTaBE [IKOJIBI ¥ TIOJIOXKEHUH O [IKOJIBHOM
OuOIHEOTEKE;

6) IpOBOAUTE B YCTaHOBNEHHOM TIOPA/IKE ypOKH H KPYKKA 6uOIHOTEYHO-
GuGmrorpadAICCKuX 3HAHMWA 1 arOpMAIMOHHOR KyJIBTYPBI;

B) PEKOMEH/I0BATE HCTOTHAKA KOMILTEKTOBAHWS AH(GOPMAITAOHBBX pecypeoB;

T) M3BIMATh ¥ Peali30BbBATD JIOKyMEHTHI 3 (OBJIOB B COOTBETCTBAH ¢ WHCTPYKIHCH 1O
yuery GuGIIOTETHOTO ¢donzna;

1) OTIpENENATD B COOTBETCTBHH C IIpaBATIAMH [I0JIB30BAHASA IIKOJBEHON 6uOTOTEKOMH,
yTBEpXKICHHbIME JAEPEKTOPOM IIKOIBL, 1 110 COTJIACOBAHMIO C POIHTENBCKIM KOMHATETOM VIIH
IOLEYUTETLCKIM COBSTOM BHIHI H pa3Mephl KOMIICHCAHH ymep6a, HaHECCHHOTO
[ToJTb30BATEAME GHOTHOTCKH;

€) UMeThb esKeroAHEIA OTITyCK B COOTBETCTBHHY C JIOKATBHBIMA HOPMATHBHBIMHA aKTaMH;
%) OBITH Ipe/ICTABICHHBIMH K pasIHIHEM dopmam TIOOMIPEHA,

3) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOJAaTeIbCTBOM Poccmiickol ®efiepattid B pabote
6uOIHOTEYHBIX aCCOLMAITAM MITH COFO30B.

18. PaGoTHnKE OBOIHOTEK ofsi3anbI:

a) obecmeunTh [10JIb30BATENSM BO3MOXKHOCTE paboTsL C yr(OpMAOHHBIMH pecypcaMH
OubIHOTEKH;

6) naopMHPOBATH NoJB30BATENEH O BAIAX TIpefioCTaBISIeMBIX GrbmEoTeKoR yCIyTs

B) obecreyuTh BayIHYIO OpraHu3aluio OBIOB K KATANOrOB;

1) hopMHpOBATH ¢hoH/IBI B COOTBETCTBAH ¢ YTBEPAK/CHHBIMH denepansEbHIMA TiepeYHAMH
yueOHBIX Y3 jaHmi, 06pasoBaTeTbHEMA TrporpaMMama MKObL, MHTEpECcaMH, moTpeGHOCTAMY B
3anpocaMi BCeX repevACIEHHBIX BBIIC xareropui ONB30BATENEH;

1) COBEpIICHCTBOBATD ;mtbopmaﬂnormo-ﬁnﬁnuorpa@mecme ¥ GuOIMOTEIHOC
06cITyKABAHKC TI0/630BATENEH;

¢) obecrneynBaTh COXpaHHOCTE HACTIOBE30BAHAA HocHuTech uBdopManny, HX
CHCTEMATH3ANHIO, PasMeIICHAC A XpaHEHHE;

%) obecreynBaTh pexAM paboTH [IKOIbHOM GHOIHOTCKH;



3) OTYUTHIBATHECA B YCTAHOBICHHOM MOPSAKE MEPe] AUPEKTOPOM KO

M) MOBHIINATH KBATH(DHKAIHIO.

VIII. Ilpaga u 06s13aHHOCTH N0JL30BaTENeH OUOIHOTEKH

39. Ilonn3oBaTen OubIHOTEKH HMEIOT NPABO:

a) MONy4aTh MOTHYIO HH(OPMALKIO 0 cocTaBe GHGMHOTeYHOTrO (hoHAA, HH(HOPMANMOHHEIX
pecypcax ¥ mpefoCTaBIsIeMbIX 6ubIHoTEKOH yenyrax;

6) monk3oBaThECH CpaBoYHO-6MbMorpadhuyeckuM annapaToM OHOIHOTEKH;

B) HOJIy4aTh KOHCY/IbTAMOHHYIO [IOMOMIb B IOKCKE ¥ BEIOOpE MCTOYHAKOB HH(pOpMAIlHH;
T) TONMYYaTh BO BPEMEHHOE TONIB30BAHKE NI€YaTHBIE H3/JaHHA B JPYTHE HCTOYHHUKH
HH(OpMALAH;

I ) IpOAJIEBaTh CPOK IIOJIB30BAHUSA JOKYMCHTAMH,

€) moJydarh TeMaTudeckue, haxrorpadudeckue, yrounsiomue 1 6u6morpaduyeckue
CIIpaBKH Ha OCHOBe (hoHIa GubIHOTEKH;

%) Y4aCTBOBATH B MEPONPHUATHAX, IPOBOJMMBIX OGHOIHOTEKOM;

3) obpamarscs As pa3peleHns KOH(IHKTHOH CHTYAIMH K TUPEKTOPY IIKOJIbI.

40. Ioap3oBaTenn MKOJIbHOM GHOMHOTECKH 0053aHEI:

a) coboaTh NpaBuiIa OJb30BAHAS MKOJIBHOH 6HOIHOTEKOM’;

6) GepeiHO OTHOCHTLCH K IPOM3BENEHUM 1e9aTH (HE BRIPHIBATH, HE 3arH0aTh CTPAHHII,
He Je1aTh B KHATaX [NO[YCPKABAHUA, IOMETKH), MHEIM JOKYMEHTAM Ha Pa3iHYHbIX HOCHTEIAX,
o6opynoBaHNIO, HHBEHTAPIO;

B) TIO/IEPKHBATE IOPAOK PACCTAHOBKY JOKYMEHTOB B OTKPHITOM JOCTYIlE GMGIHOTEKH,
PaCIIOIOXEHHAS KapTOUeK B KaTanorax M KapToTeKax;

r) MONBE30BATHECS EHHBIMY ¥ CIIPABOYHBIME JOKYMEHTAMH TONIBKO B HOMEINCHAN
OubnmmoTexy;

1) y6emATHCS PH TIOMyYeHWH IOKYMEHTOB B OTCYTCTBHH NEDEKTOB, a IIpH 00HApYKCHIH
npourbopMupoBaTh 06 3T0M paboTHHKa 6uGmHoTeKH. OTBETCTBEHHOCTD 32 obHapyXeHHEIE
me(eKTH B CABAEMEIX JOKYMEHTaX HECET NOCIETHAN MONb30BATENb;

€) PACTIMCHIBATECS B TMTATEILCKOM (OPMYJIIpE 32 KaK/IbIH NOTy4eHHBIH IOKYMEHT
(uckmouenue: obygaromuecs |—4 x1accos);

’) BO3BpAIIATh JOKYMEHTHI B IIKONLHYIO GHOMHOTEKY B YCTAHOBIEHHBIE CPOKH,

3) 3aMEHATHL JOKYMEHTHI MIKOJIbHOH GHOIMOTEKH B CIIy4ae HX yTPATHI MK NOPHH UM
PABHOIICHHBIMH, JMGO KOMIIEHCHPOBATh yImeps B pasMepe, yCTaHOBICHHOM NpaBHIaMK
T0JTE30BAHKSA MIKONBHOMH OHOIHOTEKOH;

¥1) HOJHOCTBIO PACCYATATLCS C MIKOJIbHOH GHOIMOTEKOM IO HCTEYEHHH CPOKa 00y4eHud
A paGoTHI B IIKOJE.

41. TlopsioK MO/IB30BAHES MKOILHOM GHbaH0TeKOMH:

4) 3aIMCh B MIKONBHYIO 6r6moTeKy 06yHarnuUXCs NPOU3BOTUTCA IO CIIACOTHOMY
COCTABY KIIACCA, TIEIATOTMYECKUX H MHBIX PabOTHAKOB IIKONEI - B HHAMBI/Iyal-HOM HOpSKe,
popuATene (MHEX 3aKOHHbIX IpeacTaBrTelNei) 00yJalomuXCcs — 10 NacHopTy;

©) mepeperacTpanys noNnb30BaTeNen LIKONbHOM 6HOIHOTEKH TPOM3BOJUTCA €XKEIOAHO;

B) JOKYMEHTOM, IOJTBEPXIAIOMIAM IPABO MOJIb30BAHHA 6uOIEOTEKOM, ABIACTCH

YU TATENBCKHH QOpMYIIAp;

r) MaKCHMAIBLHEIE CPOKH MOJB30BaHKA JOKYMEHTAMH:

- yae6HuKH, yaeOHEIE TOCO0HH - y4eOHBIH rof;

- HAYYHO-TIOMy/ApHAs, TO3HABATC/IBHA, XY/0KECTREHHAA nATeparypa - 14 JHe;

- JIOKYMEHTHI, TTPeAHA3HAYEHHEBIE /s paGOTH B YUTANBHOM 341IC, Ha JIOM HE BBIIAIOTCSL
1) 4MTaTensCKui GopMynap GUKCHPYET AaTy BRLIATH MOJIH30BATENIO JOKYMEHTOB U3
dona GNOIMOTEKH K MX BO3BPAIICHHA B OuOMHOTEKY.



